To
[The Recipient Name]
[Designation]
[School Name]
Subject: Request for accommodation
Respected sir,
I am writing this letter to make a humble request to you to make some accommodations for me at my workplace. As you know, I am pregnant and currently I am in my second trimester.
Yesterday, I visited my doctor and after ultrasound reports, the doctor confirmed that I have some complications due to pregnancy and things can take a turn for the worse if I do not take care of myself. The doctor has prescribed some restrictions for me pertaining to the workplace. I would like to share them with you so that you can provide me with some suitable accommodations. The doctor has asked me to:
1. Take rest after every 2 hours.
2. Don’t keep standing for more than 30 minutes
3. Eat something every 1 hour.
4. Don’t walk or run around too much
As per the rules of the company, every female employee is entitled to getting several accommodations during her pregnancy. I am applying for some changes in my work schedule and mode, and I hope that you will understand my situation. 
I believe that I can work to my full potential if I am given some flexibility as my pregnancy is coming in the way of my productivity because I am not taking care of myself.
It is requested you please consider my request so that I can work with convenience. Attached is the prescription of the doctor and my ultrasound report which is indicative of the pregnancy complications I am referring to.
Thank you so much for your support as you have always been so caring and compassionate.
Yours truly,
Name of the sender
Sender’s designation in the company
Name of the company
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