Date:
To:
Name of the company,
Address of the company,
From:
Name of the company,
Address of the company,
Subject: learning and development growth
Respected sir,
Thank you so much for your interest in ABC Company. Our company is well-known for designing teaching and learning materials for both teachers and students. Our focus is on quality education and for this, we keep monitoring pedagogical strategies being followed in various educational institutes. We have a talented and qualified team of professionals that is adept at training and indoctrinating others with necessary skills.
Recently, we have observed that teachers in your school need to change their teaching strategies. For this purpose, they will need to learn new teaching skills. We are hopeful that the impact of the project we have initiated will be very strong and your teachers will be able to teach much better in classrooms. It will have a strong impact on the students also.
We understand your needs and therefore, offer you our services of learning and growth of your teaching staff. If you want to know more, feel free to contact us at 35343. We are looking forward to your reply.
Regards,
Signatures
_______________
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