Date 
To:
The Principal, 
Name of the school
Subject: Appeal letter for suspension
Respected Principal,
With due respect, I would like to appeal my suspension from school for 10 days. I am [NAME], a student in 8 grades in section C. Recently, I have been suspended from school because I was cheating on the biology exam. I know I have a bad thing and I fully take responsibility for whatever I have done.
I was informed about the suspension yesterday when I was called into the office of the headmistress. She told me that I will have to talk to higher authorities if I am guilty and wanted this decision to be reversed. 
I have also come to terms with the faculty of the school after explaining the entire matter. Although I am a wrongdoer and I deserve to be punished, I would like to exercise my right to appeal against this decision of the school.
This suspension will badly affect my studies as I will have to stay away from lectures and practical work for 10 days. It will take me a long time to catch up with the class after the suspension is over. Therefore, it is my humble request to accept my appeal and give me another chance. I will try to improve myself and I assure you that this will not happen again.
Sincerely,
Student’s name
Signatures
____________
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