Date 
To:
The principal, 
Name of the school
Subject: Apology letter for late submission 
Respected Principal,
I am ABC, a student of grade X, section C. My roll number is 423.
Please accept my apologies for being late in the submission of the assignment. I was supposed to submit the assignment on 5th June at 11:59. However, I submitted it after 3 hours.
I know that you told us to submit the assignment within the given deadline. I was also trying to follow your instructions. But my mother fell ill. I had to take her to the hospital. I started working on my assignment as soon as I reached home.
Luckily, I was able to complete it in time but, when I opened the portal to submit it, there was so much load on it as lots of students were trying to submit it at that time.
I tried my best to submit it on time but things were not favorable. Therefore, my submission was late. I know you gave us a considerable amount of time for finishing our work and there is no justification for not doing it in the given time frame. However, I had a genuine issue.
It is my humble request to you to please forgive this mistake at least for this time. I assure you that this will not happen again. I will be very careful in the future. Please don’t deduct my marks this time. I shall be very thankful to you for this act of kindness.
Regards,
Signatures of the student
_______________
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