To
[The Recipient Name]
Re. Warning for the Violation of Safety Laws at Workplace and Order of Restoration
Dear [NAME],
This letter serves as a warning letter and any kind of noncompliance with the said shall result in the temporary or permanent sealing of the company, legal action against the employers with respect to Safety at Workplace Laws and Retrieval (SWL&R), or any other action in the premises of SWL&R and with the jurisdiction of Employees Safety Control Imposition. Thus, you are required to study this letter carefully and respond accordingly. Your response must be submitted before [DATE] in the [NAME THE AUTHORITY].
On [DATE], a visit of an inspection team exposed the vulnerability and hazardous environment of working in your company. As your company deals with construction outsourcing and the company is responsible for any loss to the living, you need to be mindful of the safety of employees. At work, employees are the responsibility of employers, and this way, you are found negligent. On the visit to the site [AREA] where your workers have been constructing a building for [NAME THE COMPANY]. 
Seven of the workers were found without construction helmets and appropriate costumes. Moreover, there was no respiratory protection in the basement and grounded zones of the buildings. However, there were fire extinguishers installed on three floors, but no fire extinguisher has been installed on levels 4 and 5.
You are required to respond to this warning accordingly. You are advised to reinstate all the safety protocols for the employees. The rest of the stuff has been found fine however, a lot of work needs to be done on the mentioned security hazards and malfunctioning. 
Any potential loss of living or injury will be on the employer. Therefore, it is advisable to reinstall all the safety measures to fill the gap in the safety of employees. If this letter is not dealt with immediate restoration and imposition of safety measures, you will be removed from the verified safe company for workers list and disqualified for the annual DFGHNC meeting. Moreover, such legal actions would be taken to compensate for any potential loss.
You are required to take pictures after the imposition of safety measures and send them to [EMAIL]. A surprise visit will be considered soon afterward, and violation of safety rules shall result in immediate suspension of license.
Regards,
[Your Name]
[Designation
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