


Date:
The principal,
Name of the institute.
SUBJECT: A REQUEST TO SANITIZE CLASSROOMS AND CAMPUS
Respected sir, 
I am writing this letter to ask you to please sanitize the classrooms and the entire campus. As we know, there has been a surge in COVID cases and educational institutes are also vulnerable to it. A few days earlier, an event was also organized in the school in which there was a gathering of more than a hundred people. Now that students are returning to school, it would be like putting their health at risk if the entire campus is not sanitized. 
Last week, one of the staff members was tested for COVID who was wandering around in the school not knowing that he was the carrier of the virus. Many other asymptomatic people have been contributing to spreading the disease. I believe that sanitization is inevitable now. 
It is hereby requested to please issue the orders to sanitize and clean the complete building so that the safety of everyone in the building can be ensured. Also, it is a humble request to you to please make everyone follow SOPs strictly. 
Thank you so much for your cooperation. I am looking forward to your positive response. 
Regards, 
Name of the sender
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