


Date:
Dear employees,
We are so regretful to announce that we are moving our company ABC Enterprises towards temporary closure due to COVID-19. This decision has been taken to curtail the spread of Coronavirus.
We understand that this is a testing time for all of us. However, together we can easily move out of this time. Considering the current situation of the pandemic in the country, we have taken this difficult decision. We care for the health and safety of our staff, and we don’t want anyone to fall prey to this deadly virus.
Currently, we are not going to lay off our employees and we will be operating the business online.  You will receive the company’s notice for virtual operations. Thank you so much for your cooperation.
Regards,
Name of the manager



Letter of Temporary Business Closure due to COVID-19 ﻿
		wordexceltemplates.com

 


Letter of Temporary Business Closure due to COVID


-


19


 


 


 


 


wordexceltemplates.com


 


Date:


 


Dear employees,


 


We are so regretful to announce that we are moving our company ABC Enterprises towards 


temporary closure due to COVID


-


19. This decision has been taken 


to


 


curtail the spread of 


Coronavirus.


 


We understand that this is a testing time for all of 


us. However, together we can easily move out 


of this time. Considering the current situation of the pandemic in the country, we have taken this 


difficult decision. We care for the health and safety of our 


staff,


 


and we don’t want anyone to fall 


prey to this


 


deadly virus.


 


Currently, we are not going to lay off our employees and we will be operating the business 


online.


 


 


You will receive the company’s notice for virtual operations. Thank you so much for your 


cooperation.


 


Regards,


 


Name of the manager


 


 




  Letter of Temporary Business Closure due to COVID - 19         wordexceltemplates.com   Date:   Dear employees,   We are so regretful to announce that we are moving our company ABC Enterprises towards  temporary closure due to COVID - 19. This decision has been taken  to   curtail the spread of  Coronavirus.   We understand that this is a testing time for all of  us. However, together we can easily move out  of this time. Considering the current situation of the pandemic in the country, we have taken this  difficult decision. We care for the health and safety of our  staff,   and we don’t want anyone to fall  prey to this   deadly virus.   Currently, we are not going to lay off our employees and we will be operating the business  online.     You will receive the company’s notice for virtual operations. Thank you so much for your  cooperation.   Regards,   Name of the manager    

