To:
Mention the name of the recipient
Subject: authorization for making a claim
Dear Sir/Madam,
I, (name of the landlord) allow Mr. ABC to claim my salary from (mention the name of the organization). I am unable to visit myself because of illness. I hereby, allow Mr. ABC to act on my behalf and receive my salary.
I understand that Mr. ABC shall not be responsible in case any document gets lost or stolen. Please accept my permission as a confirmation to allow Mr. ABC to claim my salary.
Yours sincerely,
Name of the sender,
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