


Date:
To:
Name of the recipient:
Contact details:
Address:
From:
Name of the sender:
Contact details
Address:
Subject: To Whom It May Concern
Dear Recipient,
I, (mention the name of first party), hereby authorize (mention the name of the third party) to claim and obtain a birth certificate on my behalf. I am required to authorize him because I am unable to come myself and receive this certificate.
Mr. ABC is allowed to execute all those activities that are required to be carried out to obtain a birth certificate. He will present his own identity card and personal information at every step. I understand that Mr. ABC should not be held responsible if my birth certificate gets damaged, stolen, or lost.
Mr. ABC is only allowed to collect the certificate from concerned authorities, and he is not allowed to use it for any personal motive. Moreover, he is also not allowed to take any decision on my behalf without my consent. Please accept this permission letter as written consent from my side.
Regards,
Signatures of the sender
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