Date:
The principal, 
Name of the school, 
Subject: letter about unhygienic condition of school 
Respected sir, 
I am writing this letter to draw your attention towards a very critical issue that is the unhygienic condition of the school. All the classrooms are very untidy and dusty. The furniture is also very dusty. Bathrooms in the schools are very dirty and give off a foul smell. One cannot even pass outside the toilet without having that foul smell felt. 
As far as the canteen of the school is concerned, it is also very untidy. There are no proper arrangements for regular cleaning. The atmosphere of the canteen is so dirty, and one cannot imagine having good quality food cooked neatly considering good hygiene principles. I happened to watch the kitchen of the canteen also that made me feel sick. The food sold at the school canteen is making students sick. 
It is my humble request to you to please pay attention to disorganized cleaning services at the school. Please hold the sweepers and other cleaners accountable so that they can be aware of their duties and act responsibly.  
I hope that you will take this letter seriously. I am looking forward to hearing from you soon
Regards, 
Name of the sender 
Signatures 
__________________
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