


Date:
Name of the recipient,
Address of the recipient
Subject: Unfair treatment at work
Respected (Mention the name of the recipient),
I am (mention your name) and I have been working as an assistant manager in your company for 10 years. I have spent all these years happily and I have enjoyed working on my post. Unfortunately, one of the employees in the company is now ruining my experience.
Before writing this letter, I have analyzed and evaluated all the available options and after having a thorough evaluation done, I have realized that I should resort to the human resource department.
Mr. ABC has been misbehaving with me ever since he joined the company. His lack of conduct is unsettling for me and it has become difficult for me to perform the same way I used to perform. Due to this, there has been a significant decline in my work performance. Mr. ABC has always been so rude to me and I find it very insulting for me when he gives me bad remarks in front of everyone.
I want to mention here that his behavior with other colleagues is different. I know that you have given him some authority that he is abusing. I am an old employee of the company and I deserve to be respected and acknowledged for my services.
I request you to make an immediate intervention to find the solution to this problem. Please look into this matter thoroughly to reach an effective resolution. This way, the friendly and productive environment at the workplace will be maintained.
Regards,
Name of the sender
Designation of the sender
Signatures
_______________
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