Date:
To
[The Recipient]
[Designation]
Re. Early Salary Release for the month of [X]
Dear Sir, 
I am writing to request you an earlier release of my salary as per urgency. I have a medical emergency in my family which necessitates my maximum contribution in financial terms. Therefore, I want to get my salary for [MONTH] [X] days before the date of the actual release. The regularized date of salary release is not so far, therefore, I think it will not make a big difference in record-keeping, payroll organization, and its order.
Sir, my mother has been suffering from Kyphosis, with a curvature of 20 degrees from the normal spine angle. She has been suffering from chronic spine and back pain since 20XX. Her physician has consulted to go through surgical treatment of the spine which can reduce the angle of the curvature of the spine.
With this, pain can be reduced and with continuous treatment, the spine can reduce to greater degrees and can get back to normal. For the treatment which will be surgical, I need to pay $X for the treatment before [DATE]. As the salary is always deposited on [DATE] of every month, it will be a little late for me to pay for the medical bills.
For the in-time treatment, I need my salary on [DATE]. Please direct the relevant authorities to release my salary on [DATE]. I shall be highly grateful to you for this. In case of any further, I can provide details or appear in person. Please respond to me on [EMAIL]. I thank you in advance for your kindness.
Best Regards
[Your Name]
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