Date:
The payment of 300$ was due on my side on 10th October 20XX. However, I could not pay because of some very serious financial crisis I had to go through. I apologize for causing you inconvenience and assure you that this will not happen again.
To return the loan I have received, I promise to pay 2000$ to Mr. Johnson by 15th November 20XX. This amount is the total principal plus interest rate that I was supposed to pay upon delayed payment. I promise that I will clear all the due payments in the form of cash.
I understand the fact that the lender is allowed to transfer this note. Anyone who is entitled to transfer this note is called a note holder.
I assure you that I am ready to pay the agreed-upon interest on predefined rates on each payment that is to be made every month. I assure you that I will keep paying the interest until the full amount of borrowed money is paid back
Regards,
Name of the borrower
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