


Date:
To:
Name of the employee:
Company’s name:
Welcome back to work!
After working from home for consecutive three months, the company is glad to welcome you back to work. Our goal is to make sure that every worker in the office remains safe and secure.
We have ensured the following steps to keep the workplace safe:
1. Sanitizing the office more frequently
2. Working hours distribution system
3. Maintenance of distance at the worksite
4. Imposing limits on how many people can gather in a room at a time
Thank you for showing patience and support and welcome back to (mention the name of the company)
Sincerely,
Name of the sender,
Signatures
________________
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