To
Recipient’s Name,
Address,
Date
Dear (Name of Recipient),
I would like to request you to allow me to work from home so that I can help my wife with the kids. We are facing some problems at home and cannot hire a nanny or babysitter.
I would be grateful if you will allow me to work from home on (date of days). It will help my wife and her health. She is stressed out due to the hectic work. Whenever you need me in the office, I assure you that I will be available. I hope to maintain the standard of work ethics in the office.
I will be reachable via (state the methods of communication) when I will work from home.
I hope to get a positive response.
Best Regards.
(Your Name)
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