Date:
Dear Mr. Wilson,
I hope you are in the best of your health.
I have heard that ABC Limited has become financially stable again. I am so glad to hear that, as my time there was precious, and I still want the best of things, even if I am not employed there anymore.
I have a request to make. I worked at your company till 30th September 20XX. As 2020 and 2021 were not financially good years for our company, we experienced delays in our salaries. However, as ABC Limited has always made prompt payments, we as employees shared your burden as well. When I left, my three months’ salary was due, and the accounts department could not clear it. I told them, that I will request the payment once the company starts improving.
Now that ABC Limited has started becoming stable, I want to request the release of my unpaid salaries, which amount to $[X]. I need this money soon, as I have to clear my medical bills. I will be very grateful, if you can give me the money that you owe till 15th October 20XX.
Thank you.
Regards,
Sarah Shayne.
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