Date:
To
[The Recipient]
[Designation]
Re. Resigning from the designation of assistant manager with one month notice
Dear Sir, I am writing this letter to inform you that I am going to resign from the job of Assistant Manager with one month’s notice i.e., effective from [DTAE]. I am resigning for the sake of career growth as I am on the venture of seeking other career opportunities.
My time here in this firm has been of great significance and filled with great learning and experiences. The reason behind my resignation is solely seeking better career opportunities and getting to the horizons of great expertise in the field of business management and marketing. 
Serene House of Media Marketing (SHMM) is one of the best marketing agencies I have ever experienced. I started working in this company in June 2014 and it has been seven great years of working here. The vision of the company is very clear and the morals and ideals of the company are high and achievable. The practical and professional approach of the senior marketing agents in the company is full of inspiring ideas. I learned a lot of new experiences and I got all the time to polish and enhance my skill set. It was due to the kind consideration of my supervisor and other seniors that I was able to replicate my thoughts and creative ideas into a frame of doable strategies.   
I have been working here for seven years and these seven years are marked with unforgettable moments and gleaming experiences. I have always tried to stay committed and honest with my work. I have been very sincere and professional in my job and that is why I was given several additional charges during the layoff period on the account of Covid-19. The time I have spent here is replete with great experiences in management and marketing and has sharpened my problem-solving skills.
I would extend my draft to thank all the team members and supervisors who made my time in SHMM memorable. I would like to thank you for the kind consideration and for providing all the opportunities. 
Regards,
Antonio Grams
Assistant Manager
Serene House of Media Marketing (SHMM)
R-99 Helley Tower, DGLC, San Diego
CA, USA
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