Date:
To
[The Recipient]
[Designation]
[Company Name]
[Address]
Subject: End of project report
Dear Anderson,
This letter is intended to give you a quick overview of the status of the project. It is hereby reported that the platinum project which was assigned to Blue Bird Company has come to an end. All the specifications and necessities have been met as per directions and the contractor is pleased to attribute it as a flawless project.
A month ago, the pace of this project was a bit slower due to unexpected weather conditions coupled with a series of heavy rains. As a result, the installation of fiber optics within the campus was affected. Notable thing was that the team members did not take this harsh weather under consideration. They somehow managed and worked extended hours including weekend working. Meeting the deadline of this project was not an easy task because the servers which were provided were not synchronized with the right hardware specifications. 
Luckily, the manager was able enough to sort out this problem in time. After a successful meeting with the server provider, the issue was resolved successfully. I believe this project would have got late without a capable manager and his devoted team members who stood by him.
Since the project has ended and its testing phase is starting soon. I request you to visit my office and have a meeting with the project manager. Moreover, a detailed and stepwise report of this project has also been attached with this letter. In case of any change, you may send a reply email within 5 days. After the said period no such request will be entertained, and the projected will deem to have been consented by you.
Lastly, I say thank you for establishing business relations with me. May you launch your project successfully!
Sincerely,
Robert Jackson
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