To:
The labor commission:
Address of the labor office
Subject: Complaint about salary
I Mr. ABC working as a sales manager in XYZ Company state that I have not received the salary of last 3 months from the company, although I have been working regularly.
The company gave me some sales targets to achieve that I could not achieve because of lessor demand for those products in the market. Then, the company refused to pay me and asked me to resume working with the hope that I might complete the sales target and get paid.
I have tried my best to achieve the target. However, it seems to be next to impossible these days when there is a lot of uncertainty in the market. I feel that I have wasted my 3 months working in the company without pay. The company is even not willing to pay my basic salary.
I do not belong to a financially sound family, and I must struggle to make ends meet. In this type of situation, it is devastating to see someone making me work for them and then do not pay me for three months straight. This letter is being written to you to solve my issue. I am attaching the salary slip of the last salary I received along with the employment contract. This will enable you to get a better understanding of the entire situation.
Regards,
Name of the recipient
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