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Dear Mr. Johnathan,
It has been observed that you have been engaged in constant insubordination for the past few months, especially after your promotion. Your elevation does not give you the authority to encroach on your supervisor’s orders.
You have been refusing to obey the orders and guidelines given to you, and as an employee of ABC for the past six years, you clearly are aware of the consequences of such insubordination. The company has suffered in terms of customer satisfaction because of your inappropriate attitude. We cannot afford to lose money or our customers. We have given you enough chances for explaining your behavior, and your lame excuses have not sufficed. We have also attached a few of the evidence we have of your disapproval of your superiors’ orders.
This is your last chance to put an end to all sorts of insubordination. Otherwise, the company will be forced to take a drastic step of your termination immediately after the observance of any act of insubordination on your part.
We hope to see an improved behavior.
Regards,
Steven Smith.
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