Date:
Dear Mr. (Name).
I hope you are fine.
I am writing to inform you that I needed an off from office today, (mention date). The reason for this sudden leave is that I am suffering from a high fever since last night.
As my fever accompanied by shivers and vomiting got bad, I was rushed to the nearest hospital. There, I was taken to the emergency followed by many tests, medicines, and drips. I have also included the doctor’s note mentioning his recommendation for hospital treatment due to the complications. Along with that, I have attached the discharge note in which he has advised me complete rest for at least 2 days without taking any stress or tension. If you need any additional information, please let me know so I can send it to you straight away.
Please be sure that I will cover my hours once I am recovered and get back to the office.
Thank you for your understanding.
[Your Name]
[Position]
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