Date:
To:
Address of the receiver:
Subject:
Respected sir,
This letter is being written to inform you about the fact that the money is taken by your company as a loan in August 2020 could not be recovered from the bank with the help of a check you gave us. This is to inform you that the check got bounced by the bank and returned to us because of a lack of funds in your account.
I would like to request you to pay us through any other mode of payment so that we can easily get our money back.
Thank you so much for your cooperation. We are looking forward to hearing from you.
Yours sincerely,
Signatures:
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