Date:
To lender:
Address
Phone number
Email address and other contact details of the lender
From applicant:
Address
Phone number
Email address and other contact details of the applicant
I am writing this letter about the loan application number.
Names of bureaus issuing credit report.
[Enlist the names of bureaus]
All the derogatory items that have been listed in the credit report:
[Enlist the names of derogatory items]
The purpose of writing this letter is to explain each derogatory item in the credit report. I am explaining each item listed above one by one.
[Give explanation here one by one in the same sequence in which the derogatory items were listed]
For additional information, see the enclosed documents with the letter. You can also contact me if required.
Name and signatures of applicant and co-applicant
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