5th Feb, 20XX
Name of the recipient,
Name of the company,
Dear ABC,
I, Mr. Johnsons, authorizes Mr. John to access my credit card to handle my business activities and family expenses for a while because I am traveling abroad.
My credit card is Master Card with the number [X] can be used through the Boston Central Bank. The credit limit of my card is [X]$.
I am requesting you to authorize Mr. John to access my Credit card. Mr. John is my uncle and I trust him. Please grant him access from 10th March, 20XX to 20th March 20XX while I return from my tour. Any purchases after this specified time should not be approved by the bank. Additionally, any purchase made after this time will be considered to be disputable.
If you have any questions regarding this letter, you are always welcome to contact me on my personal number already available in bank records.
Sincerely,
Johnson
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