Dear all,
As you all know that the company feels proud in celebrating every special occasion with you to appreciate the sincere efforts you are putting in to achieve the company goals. Being the CEO of the company, I have decided to celebrate this year’s Thanksgiving Day with my employees.
Therefore, you all are invited to join me on [date and time] at [venue] and we will have a grand dinner there. Ensure your presence to make this event colorful.
Yours sincerely,
[XYZ]
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