To: the staff of company ABC,
Date: [Date]
RE: Annual increase delay due to [TEXT]
All respected staff members,
This letter is being written to announce that there will be a delay in the annual salary of the entire company. We are very much apologetic for this delay. We can understand the problems you all might be going through. We are so sorry for causing you inconvenience and making you shoulder the undue financial burden in an indirect way.
You all might be aware of the prevailing economic situations across the world. The pandemic has badly affected the company. The company was forced to close many of its branches in different cities with the fear of the spread of viruses. Owing to this, the company could not generate enough revenue to afford the annual increase in salaries.
[bookmark: _GoBack]We would like to request all of you to show some patience and lend some support to us in this testing time. We promise you to increase the annual salary of all of you as soon as the conditions revert to normalcy.  I hope that you have understood the position of the company in this situation.
We are sorry for the inconvenience. Thank you so much for believing in us and making us feel that you all are with the company in this difficult time.
Regards,
Your name
Your signatures
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