To
[The Recipient Name]
[Department/Company Name]
Dear Mike, (Name of the employer)
Thank you for taking the time to read this letter that my team and I are writing to you to introduce our project. I genuinely appreciate the opportunity to speak to you over this matter.
The project (name of the project) is inspired by the multifold events we face while dealing with our clients. This (the element that motivated you) inspired us to meditate over how we can grow the company's business and take it to another height of success. Henceforth, we came up with the idea of this project.
By participating in this project, we hope to gain additional information and an in-depth understanding of how we can hunt for big clients that currently our company is in dire need of. We will also have a chance to grow through this adventure. (You may mention the key elements of your project here).
[bookmark: _GoBack]My team is all set to execute this complex project with our skills and the company's resources by meeting the checkpoints after completing each milestone before moving to the next phase.
The time scale for this project is 1-month (the estimated time to finish the project), and the required budget is (the estimated amount). We are keen to deliver promising output with the company's granted resources.
Should you have any query, please feel free to write us back.
Sincerely,
ABC
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