To
[Recipient Name]
[Designation/Department Name]
[Other Text]
Re. Announcement of Eid Holidays
Dear all,
Hope you all will be fine and doing your job well. As you all know that Eid is around the corner and you all are waiting anxiously for the commencement of holidays. As it is the most anticipated festival in Muslim countries and each one of us wants to spend this time with our loved ones. It is to announce that the official holidays for Eid would start from 28-07-20XX to 31-07-20XX. The company wants you to spend this cheerful event of Eid with great happiness.
You know that we are still in a pandemic situation. So, keep this thing in mind while meeting your loved ones to keep social distance and follow all the precautionary measures that the government has ordered us to do. Moreover, there would be no official work for your ease in these days and it would be a leisure time completely. To add more colors to your happiness, the company is giving you 200$ as Eid’s bonus. Hope you all would spend quality time these days. Happy Eid in advance to all of you!
[bookmark: _GoBack]Regards,
Matthew Arnold
The ABC Company Manager
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