To
[Recipient Name]
[Company Name]
[Address]
Re. Excuse Letter for Absence from Swimming Lesson
Dear Jenny,
My name is Joan Keelson. I am a member of your Nox Swimming Club Course in D-49 session of swimming.  This letter aims to excuse my absence from my swimming class in slot Y-9. I cannot adjust for another time slot because I am suffering from pneumonic cold and body aches due to the cold. I visited my family physician who advised me to avoid my exposure in cold otherwise my fever can get higher and can be prolonged. To avoid the cold I have to miss a few swimming lessons. As to swim efficiently and take my classes effectively and attentively, I have to be in a healthy position.
Kindly excuse my absence from the swimming class for an unpredictable time. I assure you that I will be present from the day I get well. I shall be thankful to you if you do not mind my absence and take this note into consideration.
Thank you.
Joan Keelson
234 Shaker Apartments
New York City, NY
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