19-05-20XX
John Alex
22-H, Hide Park, Michigan
Subject: Request letter to reduce shop rent
Dear Alex,
I want you to consider it a request from me to reduce the rent of the shop. I love doing my business here but somehow, I have been disturbed in terms of finances, and rent reduction is perhaps the only way left to pull me out of the panic and help me run a long way. You know that I am a responsible tenant, always paid my rent on time, maintained good shop conditions, never messed with my surroundings, and most important of all, I have been loyal throughout my stay.
In the recent past, I conducted research in my surrounding area about the rent being paid by other shop keepers. After discussing with neighboring shop keepers and examining the rent rate being paid by them, I concluded that a small reduction is inevitable because they are paying less rent than me for the same facilities as provided by you. In fact, I have got a good idea of what is realistic. 
Owing to the situation, I would request you a USD 100 reduction in shop rent which is also in line with the average market rent. It is a fair reduction and it will help me a lot retain my business here which is very important for me.
A reduction in rent would be beneficial for you also. In return for your kindness, I can pay the reduced rental amount of two months in advance. I hope you will entertain my request and give me a chance to say thanks.
[bookmark: _GoBack]Regards,
Anderson.
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