Date: [dd/mm/yyyy]
To
The Teacher/Principal
Dear Mrs./Mr., (Teacher’s full name)
I am writing this letter to you as I am ashamed to be late today in your class from the deepest of my heart. I had to be in the class at 00:00 whereas I could only make it at 00:00 which, I admit, is quite late. Because of me, the whole class was at unrest and the discipline was also broken.
Your annoyance and displeasure are also understandable. Therefore, I would like to apologize to you for this irresponsible behavior of mine and narrate to you the reason why I was late.
My parents had scheduled some important meetings at their workplaces at the same time and we had only one car functional at the moment. My father first dropped my mother at her office and then we drove all the way to the other side of the city at my father’s workplace. After he went to his job, my sister drove the car and dropped me at my school. The traffic was heavy and the cherry on top is, it started raining on our way to school owing to which she had to drive slowly.
I assure you it will not happen again as I have great admiration for you and your subject in my heart. I have taken the notes from Mike for the lecture I missed, and I will submit the assignment today on its due time. I request you to please accept my apology and not mark my absence from the class as the attendance of this lecture is very substantial for me.  
Yours sincerely,
XYZ
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