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Your Name
Your Company Name
Street Address
City, ST ZIP Code
Date
Recipient Name
Title
Company Name
Street Address
City, ST ZIP Code
Dear Recipient Name:
[bookmark: _GoBack]I am extremely concerned about how the ailment of coronavirus has spread in the whole world and is affecting every second person. I am already affected by asthma and I have a risk of facing this ailment quickly in case if I did not take any sort of further precautions. So, in the middle of this whole scenario, I will request you to work from home until and unless the situation does not get back to normal. 
Regards,
Your Name
Title
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