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Dear Recipient Name:
In accordance with the Government orders, ABC Corporation has decided to bring into action a work-from-home strategy for all employees with immediate effect. This action is crucial for maintaining social distancing in order to prevent the further spread of this alarmingly rising novel disease.
Employees will maintain remote communication with respective managers, team members, and other colleagues through email, WhatsApp and phone calls. We must make an effort to maintain our pace of work while avoiding the pandemic. 
[bookmark: _GoBack]The normal office will resume as per the next Government directives. In the meantime, you are all advised to avoid leaving the house unnecessarily. Ensure your safety as well as your family's. We hope these difficult times are over soon. 
Regards,
Your Name
Title
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