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	(Date)
(Company Name)
(Patient Address) 
To Whom It May Concern
I am writing this letter to inform you that (applicant’s name) was working as (designation) in the (company’s name). While working at the organization, he took part in many major projects and held several responsibilities. He completed the projects and other tasks with full commitment. His working skills are purely professional and has been one of the punctual employees. 
[bookmark: _GoBack]We have found him to be a very dedicated, sincere and competent worker. He is a self-motivated, duty-bound and committed individual who has a good character. He proved himself an exceptional team-worker throughout his service. 
We wish him very best of luck! 

(Typed Provider Name)
cc: File Reducing Risk
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	[OFFICE ADDRESS]
	[Phone number]
	[Email]
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