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Dear Mr. William,
I am writing this letter to request you for the activation of my dormant account at ABC Limited, XYZ Branch.
I, David Smith, have a current account in your bank, with the account number [X]. As I was out of the country for one year due to my official training, there was no transaction in my account, which resulted in its deactivation. As now I am back, I need to use my account for salary and other purposes. I will be grateful to you if you speed up the processing and activate my account in a few days, as many of my transactions are pending because of the dormant state of my account. 
I am attaching the required documents with this letter. If you need any other documents or information, kindly contact me at [X]. Thank you.
Regards,
David Smith. 
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