Date
Name
Address
Dear Mr. Johnathan,
This letter is intended to make a request for the disbursement of my outstanding money from ABC Limited.
[bookmark: _GoBack]I worked in your company as ‘Sales Manager’ till 14th December 2019. From the end of my job up till now, the total amount that you owe me is $[X] (which includes gratuity and other payments). You are legally bound to make this payment to me. I expect you to release the money till 15th January 2020. Otherwise, I may have to take the support of law and hire an attorney, for which you would have to bear the expenses along with the additional charges on my due payment as interest. 
If you believe the owed money is less than what I have stated, you need to provide me the reason for the discrepancy and release the amount that you think is due. 
I hope for your cooperation. Please send the money on the following address:
[Address]
Regards,
Emily Scott. 

wordexceltemplates.com


 


Date


 


Name


 


Address


 


Dear Mr. Johnathan,


 


This letter is intended 


to make a request for the disbursement of my outstanding money from ABC 


Limited.


 


I worked in your company as ‘Sales Manager’ till 14


th


 


December 2019. From the end of my job up 


till now, the total amount that you owe me is $[X] (which includes gratuity and 


other payments). 


You are legally bound to make this payment to me. I expect you to release the money till 15


th


 


January 2020. Otherwise, I may have to take the support of law and hire an attorney, for which 


you would have to bear the expenses along with the


 


additional charges on my due payment as 


interest. 


 


If you believe the owed money is less than what I have stated, you need to provide me the reason 


for the discrepancy and release the amount that you think is due. 


 


I hope for your cooperation. Please send


 


the money on the following address:


 


[Address]


 


Regards,


 


Emily Scott. 


 


 




  Date   Name   Address   Dear Mr. Johnathan,   This letter is intended  to make a request for the disbursement of my outstanding money from ABC  Limited.   I worked in your company as ‘Sales Manager’ till 14 th   December 2019. From the end of my job up  till now, the total amount that you owe me is $[X] (which includes gratuity and  other payments).  You are legally bound to make this payment to me. I expect you to release the money till 15 th   January 2020. Otherwise, I may have to take the support of law and hire an attorney, for which  you would have to bear the expenses along with the   additional charges on my due payment as  interest.    If you believe the owed money is less than what I have stated, you need to provide me the reason  for the discrepancy and release the amount that you think is due.    I hope for your cooperation. Please send   the money on the following address:   [Address]   Regards,   Emily Scott.     

