January 03, 2020
Stalin Neil
Manager
Hardware Company
890 Main St.
Washington, WA 85040
Dear Mr. Neil,
I would like to request you accept this email as written documentation of my absence that was from 12-12-2019 to 16-12-2019 due to my wife’s death. That day I was getting ready to come to the office that suddenly my wife got cardiac arrest and I had to take her to the hospital to get her proper treatment but as we reached to the hospital, she had lost her life. Her death was so shocking to me that I could not retain myself for a few days. It was also breathtaking news for my children and family, and I was not in my senses at that time.
All this happened so sudden that I could not inform you on time. I had got your emails at that time, but I was not mentally stable to answer them. I hereby submit my apology to you for uninformed absence. As I have come back to the office now, I will devote my full attention to my work and will try my best to complete the projects that were assigned to me. I hope you will give a kind consideration to my request.
[bookmark: _GoBack]Regards,
Milton Sewell
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