


Date
Name 
Address
Dear Mr. Joseph,
This letter is intended to make a request for a tender application for providing paints for the houses that your company XYZ constructs and sells. 
We have researched your company’s projects and have found out that it costs you around $[X] for your paint cans per house. We, on the other hand, can offer the same number and quality at $[Y]. 
[bookmark: _GoBack]We are a relatively new company and have been in the market for only 3 years. However, at this time, we have served a number of clients in their personal and professional projects. With this letter, we are sending our detailed proposal and a sample of three paint cans. You can check the quality, viscosity, durability and drying time. We are also sending some testimonials for you to review our past customer’s experiences. 
We look forward to serving you in your next projects. 
Regards,
William Smith. 
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