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Dear Recipient,
I would like to place a special request to work from home during the last trimester of my pregnancy. I am suffering from high blood pressure and gestational diabetes. My doctor has declared it to be a high-risk pregnancy and I am forbidden to travel. It is, therefore, not possible for me to attend the office in this condition. However, I wish to continue to work before my official maternity leave begins on the 1st of July. Kindly permit me to work from home from 16th May onwards. I shall be available through email and phone calls. 
I have attached my medical reports with the letter. Your cooperation will be appreciated.  

Thank you.
Your Name
Title
Email
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