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Insurance specialist with experience of 10 years in government as well as private sector. Ability to interpret insurance policies and analyze the insurance claims for the clients. Good communication skills helped to explain solutions to the clients. Excellent people management which made it easy to build links with the doctors and medical staff.
Well-grounded financial knowledge and technical understanding. Expertise in bookkeeping of the records for future reference. In depth review of the claims and verification of insurance eligibility. To detect any previous insurance claim mistakes and to amend them. Skilled in claims, payment processing, coding, and terminologies. Ability to multi-task and make sound decisions. Trained new hires and kept the technical knowledge updated by studying new laws. Ensure the compliance of government laws and policies regarding the insurance claims.
	

	
	
	

	
	
	

	
	
	

	
	
	

	

	
	
My objectives in this role are:
· To review, analyze and interpret insurance policies.
· To monitor and manage the disbursement of payments.
· To initiate and oversee the insurance coverage claims.
	Degree | Date Earned | School
Major: Click here to enter text
Minor: Click here to enter text
Related coursework: Click here to enter text
Minor: Click here to enter text
Related coursework: Click here to enter text
	

	
	Work Experience:
[ABC Company]
My roles in this job are/were:
· To decipher and interpret complicated insurance policies.
· To ensure that the company/hospital insurance policy complies with the government laws.
· To advise on issues such as eligibility and coverage of the insurance.
· To interpret billing codes and process claims accordingly.
· To maintain client records for future reference.
[XYZ Company]
My roles in this job are/were:
· To process medical insurance claims and maintain patient medical records.
· To review client’s records using coding procedures to analyze the amount of insurance claim.
· To detect any insurance coding errors and amend them.
· To assist clients in obtaining and managing insurance claims.
· To update internal data bases and client records in the system.
	Skills/Core Competencies
· Communication skills.
· Insurance laws.
· Medical billing.
· Knowledge of computers and data entry.
· Assign priority levels.
· Multitask
Management
Think a document that looks this good has to be difficult to format? Think again! To easily apply any text formatting you see in this document with just a click, on the Home tab of the ribbon, check out Styles.

Communication
You delivered that big presentation to rave reviews. Don’t be shy about it now! This is the place to show how well you work and play with others.
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