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Education
DEGREE | DATE EARNED | SCHOOL
Major: Click here to enter text
Minor: Click here to enter text
Related coursework: Click here to enter text
	
Objectives:
My key objectives are:
· Seeking the job position of a general ledger accountant in any finance related department of the firm. 
· To polish my skills and increase the positive notes in my professional profile. 

	

	
	
	
	
	

	
	
	
	
	

	
	A dynamic and goal-oriented general ledger accountant with extensive experience of more than 10 years in the field of accounting. Possesses complete knowledge of various accounting principles. Adept at preparation of accounting ledger and reports. Capable of processing all the details of the accounting and identifying all the problems faced by the customers. 

	

	
	Work experience:
I have worked as accountant in ABC Corporation from September 2011 to date
My key roles in this job are
· Investigating the issues faced by the multiple departments of the firm
· Preparing the monthly and quarterly reports of the firm on request
· Reviewing all the account payables details to check the accuracy 
· Projecting the expenses that a firm will face in the future and making the reports on those projections. 
· Assisting the other individuals in preparation of reports, analysing the data and conducting the research 
· Preparing reconciliations
· Developing and implementing the best accounting procedures in the firm 
· Analysing the procedures being carried out in the firm and providing necessary recommendations about those procedures. 
	Core competencies:
· Experienced in working in the account department
· Ability to deal with the customers and employees of intermediate to expert level
· Excellent written and oral communication skills
· Proficient in the use of computer
· Ability to perform all the accounting calculations with complete precision and accuracy 
· Sound knowledge of GAAP 
· Possesses complete knowledge of various accounting principles
· Can handle multiple tasks effectively 
· Effective skills of time management

	

	
	
Job Title | Company | Dates From - To
This is the place for a brief summary of your key responsibilities and most stellar accomplishments.
Job Title | Company | Dates From - To
This is the place for a brief summary of your key responsibilities and most stellar accomplishments.
	
Technical skills:
· Complete knowledge of MS Access, MS Word, Corel Quattro Pro and Lotus 1-2-3
· Sound knowledge of various software of accounting

	

	
	Management
Think a document that looks this good has to be difficult to format? Think again! To easily apply any text formatting you see in this document with just a click, on the Home tab of the ribbon, check out Styles.
	

	
	Communication
You delivered that big presentation to rave reviews. Don’t be shy about it now! This is the place to show how well you work and play with others.
	

	
	reference
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