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Dear Recipient,
I am writing this letter to inform you about my pending salary of three months until July 2019.
I had been relocated for a new XYZ project and according to this short-term contract, my salary was to be drawn from the project payments for the duration of this project, till I come back to the main office. I have heard that the client is not making timely payments, which is affecting the salary payments of the related employees. 
When my salary of MAY 2019, was not credited to my account, I contacted the HR department and they informed me that they cannot help me because of the new contractual terms. I waited for two months and now, I am writing to you. 
[bookmark: _GoBack]Kindly, accept my request and look into the matter. I will be very grateful if you disburse my salary soon, as I have to make payments for my pending expenses as well. 
Regards,
Joe Smith. 
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