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	An experienced loan administrator with experience of more than 5 years. Self-motivated and passionate professional with a positive outlook. Well-versed with the knowledge of secondary loan trading. Gained enough experience of loan administration by working in a multinational bank.
	The key objects of a loan administrator are to:
· Seek a position of loan administration in a finance department of the firm.
· Provide innovative ideas to bring improvement in the existing system of the company.
· Work to make a significant contribution to the development of the company.
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	EXPERIENCE
Job Title | Company | Dates From - To
My key roles in this job are/were
· Maintaining a good relationship with customers, high profile clients and with other business organizations
· Processing payable invoices and determining the approximate budget
· Developing the accounts of the customers and maintaining the details of all the contacts
· Editing the ledger entries as required
· Maintaining the monthly income of the company and keeping track of the expense log
· Monitoring the systems and conducting analysis to prepare environmental reports
· Corresponding with customers and other external counsel to facilitate them with the loan closings
· Participating in the integration of new banking systems by supporting the upper management
· Finding problems and issues and then providing possible solutions
· Conducting the training program for new employees
Job Title | Company | Dates From - To
This is the place for a brief summary of your key responsibilities and most stellar accomplishments.
	SKILLS/CORE COMPETENCIES
· Well-equipped with the knowledge of loan and other services related to it
· Possesses in-depth knowledge of government services
· Experienced in working in the exposure of banking practices
· Specialized skills in credit management
· Possesses excellent knowledge of record keeping
· Experienced in working with loan administration
· Outstanding math’s skills
· Best in organizing and communicating
· Able to do multitasking and meet deadlines
· Capable enough to analyze legal documents
· Has well expertise in leadership
· Best communication and interpersonal skills
Management
Think a document that looks this good has to be difficult to format? Think again! To easily apply any text formatting you see in this document with just a click, on the Home tab of the ribbon, check out Styles.
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