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Tax Specialist
Address, City, ST ZIP Code | Telephone | Email
Website: wordexceltemplates.com
	

	
	A talented tax specialist with the extensive experience of working with the public firm. Result oriented and always accelerated towards his goals. A professional in his work and have a complete command on the tasks related to tax.
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	Education
DEGREE | DATE EARNED | SCHOOL
Major: Click here to enter text
Minor: Click here to enter text
Related coursework: Click here to enter text
DEGREE | DATE EARNED | SCHOOL
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	My objectives are:
· Seeking a job position of tax specialist in a leading firm.
· Using my skills and knowledge in the field of tax so that I can utilize them in a best possible way and can contribute to the success of the company.
	

	
	Work experience:
I have worked as [tax specialist] in [XYZ corporation] from [January 2011 to date].
My key roles in this job are
· Balancing and auditing the liabilities of the company after regular intervals of time.
· Preparing the forecasts for the tax that a company may have to pay.
· Processing the tax returns of the firm.
· Conducting the research on the issuance of tax and generating tax reports.
· Supervising the staff of tax department.
· Researching on different techniques and preparing recommendations for the clients.
· Handling the process of reporting of annual tax.
· Preparing and reviewing the tax provisions.
· Preparing and practically implementing the tax strategies in the firm.
	Core competencies:
· Best leadership skills
· Ability to work in a team and individually
· Best skills of time management
· Well versed about the rules of taxation laws
· Ability to perform multiple tasks at a time
· Strong organizational skills
· Able to identify the problems and can present the solutions to rectify those problems
· Ability to prepare and practically implement the solutions of tax
· Complete knowledge of Microsoft outlook, word, and Excel
· Expert in operating many accounting software such as Lotus, Oracle accounting module etc.

	

	
	Technical skills:
· In depth knowledge of using Microsoft Office, BNA, CD-ROM based programs etc. 

	

	
	Management
Think a document that looks this good has to be difficult to format? Think again! To easily apply any text formatting you see in this document with just a click, on the Home tab of the ribbon, check out Styles.
	Communication
You delivered that big presentation to rave reviews. Don’t be shy about it now! This is the place to show how well you work and play with others.
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