	
	
	
	
	
	
	
	
	
	

	
	[YOUR NAME]
Account Executive
Address, City, ST ZIP Code | Telephone | Email
Website: wordexceltemplates.com
	An executive account manager who has an expertise in field of sales and marketing. Passionate team player with extensive experience in establishing the customer confidence. Adept at commercial thinking and business administration. A motivated individual with the enthusiasm to deal with the customers. 

	

	
	
	
	

	
	
	
	

	
	Education
Degree | Date Earned | School
You might want to include your GPA and a summary of relevant coursework, awards, and honors.
Degree | Date Earned | School
On the Home tab of the ribbon, check out Styles to apply the formatting you need with just a click.

	Objectives:
My objectives are:
· To work as a national executive of accounts in a well-reputed firm.
· To acquire all those skills that I need to fulfil my job responsibilities effectively. 
· To bring creativity and innovation in the field of sales and marketing 
· To get succeeded in the fast-paced environment 
· To work with the best of my knowledge and experience

	

	
	
	
	

	
	
	
	

	
	Work experience:
I have worked as [accountant] in [ABC corporation] from [September 2011 to date]
My key roles in this job are
· Appointing retailers and agents in the firm 
· Maintaining the communication with the clients of the firm 
· Comparing the projected targets with the targets that have been achieved to check the success level of the firm
· Helping in increasing the sales of the firm 
· Planning and forecasting the requirements of the budget preparation 
· Performing all the tasks that are assigned
· Training the staff and making the installation of various products possible 

Job Title | Company | Dates From - To
This is the place for a brief summary of your key responsibilities and most stellar accomplishments. 

Job Title | Company | Dates From - To
This is the place for a brief summary of your key responsibilities and most stellar accomplishments.

	
	

	
	Core competencies:
· Excellent communication and interpersonal skills
· Experienced in business development
· Adept at account planning 
· Ability to lead the team and process all the hard and easy operations through motivational skills
· Capable enough to learn new skills and implement them practically 
· Strong expertise in starting large and complex business. 
· Capable enough to prepare and manage the account team 
· Can continuously work for achieving the goals without losing the focus. 
· Able to grow as a professional person 
· Can easily adapt to the changing environment. 

	Technical skills:
· Proficient in using MS Excel and MS Power Point
· Sound knowledge of using advanced level of software and operating system
Communication:
You delivered that big presentation to rave reviews. Don’t be shy about it now! This is the place to show how well you work and play with others.

Management:
Think a document that looks this good has to be difficult to format? Think again! To easily apply any text formatting you see in this document with just a click, on the Home tab of the ribbon, check out Styles.
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