	
	
	
	
	
	
	
	
	
	

	
	[YOUR NAME]
Assistant Project Manager	
Address, City, ST ZIP Code | Telephone | Email
Website: wordexceltemplates.com

	

	
	
	

	
	
	

	
	
	

	
	Assistant project manager with a sound experience of running projects from last 5 years. Previous work experience has helped to gain business understanding and the ability to prioritize and balance complex projects. Capable enough to run a diverse team with the best leadership qualities. 
Strong communication skills make it easy to maintain cordial relationships with anyone in the organization and even with the clients. Comfortable with devising plans and reporting any cost and time variances in the project to the senior management. Lead successful projects from scratch till the end and ensured profitability is maintained throughout the time.
	

	
	
	

	
	
	

	
	My roles in this job are:
· To work with project sponsors and analyze the feasibility of the project.
· To put up a team to work on the project.
· To set the objectives of the project and guiding the team.

	Education
DEGREE | DATE EARNED | SCHOOL
Major: Click here to enter text
Minor: Click here to enter text
Related coursework: Click here to enter text
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Work Experience:	
ABC Company
My roles in this job were:
· To plan what work needs to be done and who will do it.
· To analyze the risks involved in a project and managing these risks.
· To make sure that the project will meet the required standards.
· To train and motivate the people involved.
· To coordinate with different teams in other departments.
· To make sure that the project is running on time and to budget.
· To deal with any changes in the planned project.
· To ensure that the project delivers the expected outcomes and benefits.
XYZ Company
My roles in this job were:
· To communicate with people involved in the project.
· To review the project plans and report any variances.
· To prepare estimated cost plans according to the budget.
· To hold meetings and oversee the progress of the project.
· To assist in estimating project scope and costs.
· To provide on-site management on the project.
Job Title | Company | Dates From - To
This is the place for a brief summary of your key responsibilities and most stellar accomplishments.
	
Skills/Core Competencies:
· Excellent communication skills.
· Effectively leading a team.
· Ability to solve problems and situations.
Management
Think a document that looks this good has to be difficult to format? Think again! To easily apply any text formatting you see in this document with just a click, on the Home tab of the ribbon, check out Styles.

Communication
You delivered that big presentation to rave reviews. Don’t be shy about it now! This is the place to show how well you work and play with others.
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