	[Write Your Name Here]

	[Street Address] , [City, ST  Zip Code] [Phone]
[E-Mail] [Website]



	Objectives
· To manage the marketing and sales department of the company effectively
· To plan, coordinate and apply the sales strategies the territories which are assigned to me
· To build a strong bond between the company and its clients by providing all the services to clients, by supporting them, by representing the company in a good way and lots of other techniques  


	
	

	1.
	Skills/Core Competencies
· Excellent skills of mathematics which are helpful in performing the accounting accurately
· Great presentation skills that are helpful for the marketing of the products of the company
· Great courage to work passionately and with honesty which provides the best atmosphere to other staff members to work more easily
	
· Excellent communication skills both writing verbal
· Capable enough to take difficult decisions
· Can apply different techniques to solve the problems of the customers
· Able to identify the potential customers and to cultivate them for company


	2
	Work History
account assistant | Company | Dates From - To
I assisted my company in generating its new business
I managed correspondence with the clients of the company
I provided complete assistance to account executive and supported both marketing and administration department
Also, evaluated the performance of the sales team by monitoring them. 

	

Accounting executive | Company | Dates From - To
· I represent the company’s picture to the clients
· I conduct various meetings and discussions for the betterment of the company and to deal with the customers so that their needs and requirements can be fulfilled. 
· I also maintain a solid relationship with dealers and suppliers of the company


	4.
	Education
Degree | Date Earned | School
Major: Click here to enter text
Minor: Click here to enter text
Related coursework: Click here to enter text
	
Degree | Date Earned | School
Major: Click here to enter text
Minor: Click here to enter text
Related coursework: Click here to enter text

	5.
	[Reference's Name]
[Title]
	Relationship: [Relationship with reference] at  [Company Name] from [dates of employment]
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