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Date:

To [STAFF]
Subject:                profanity at the workplace
This is to remind all staff that profanity at the workplace is strongly condemned. We at [company name] try to maintain a comfortable and healthy environment for everyone and expect the employees to contribute to it positively. Therefore, it is requested that all employees refrain from profanity and communicate using civilized language.
Sincerely,
Human Resources Department
[bookmark: _GoBack]
wordexceltemplates.com


word


exceltemplates.com


 


 


 


Date:


 


 


To [


STAFF


]


 


Sub


ject:


 


              


 


profanity at the workplace


 


This is to remind all staff that profanity at the workplace is strongly condemned. We at 


[company name] try to maintain a comfortable and healthy environment for everyone and 


expect the employees to co


ntribute to it positively. Therefore, it is requested that all employees 


refrain from profanity and communicate using civilized language.


 


Sincerely,


 


Human Resources Department


 


 




word exceltemplates.com       Date:     To [ STAFF ]   Sub ject:                    profanity at the workplace   This is to remind all staff that profanity at the workplace is strongly condemned. We at  [company name] try to maintain a comfortable and healthy environment for everyone and  expect the employees to co ntribute to it positively. Therefore, it is requested that all employees  refrain from profanity and communicate using civilized language.   Sincerely,   Human Resources Department    

