Date:
To
[The Recipient Name]
[Designation]
[Company Name]
Subject: Incorrect salary
Dear [name of concerned HR personnel],
This is to inform you that my net salary for the past two months has been variant. In the month of [enter month], I received a salary check of [enter amount] which is my net salary after adjusting for taxes and other deductions. In the subsequent month, I received a salary cheque for [enter amount]. I am unable to understand the variance in my pay cheques from month to month. Therefore, I would request you look into the matter and help me understand the discrepancy.
Look forward to your assistance.
Sincerely,
[Your Name]
[Designation]
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