
Date: 		21st July 2019
Dear [Name Here],
Due to current economic conditions being unfavorable for our business activities we are facing a budget deficit this fiscal year. Due to the low budget, the company has decided to freeze its hiring. We hope to cope with this current market condition in a few months’ time and then resume hiring of employees. 
Sincerely,
Mr. Greg,
[bookmark: _GoBack]Assistant Manager
wordexceltemplates.com
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